Application for Employment: Keele University Students’ Union
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Position Applying For:

Personal Details







Education and Training

	
	School/College/University
	Qualification obtained
	Grade
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Employment History (Current or most recent employer first)
	Date started
	Name & address of employer
	Job title & brief duties
	Date of leaving
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Current or Most Recent Employment 

(Please give further details of the main duties & responsibilities)




Do you hold a current full driving licence?

Yes

No

Supporting information
Please give details of why you are applying for this post and why you feel that you are the most suitable candidate.  Continue on a separate sheet if necessary.

Criminal Record
In most cases a spent criminal record need not be declared.  However, certain posts are exempt from the Rehabilitation of Offenders Act 1974 and even a spent conviction must be disclosed.  Whether the post for which you are applying is exempt or not will be indicated in the further particulars sent to you with this form.  If you have an unspent criminal record you must always declare it.  If you have a criminal record which is spent but it has been indicated within the vacancy information that the post for which you are applying is covered by an exception, you must disclose any spent offences. 

The successful applicant for any post exempt from the Rehabilitation of Offenders Act 1974 will be required to give consent for the University to check your criminal record status through independent verification (e.g. Disclosure and Barring Service: DBS).  Information will be kept in strict confidence.  Any offer of employment will be subject to the University being satisfied with the outcome of these checks.  
Do you have any criminal convictions?  Yes  [image: image1.wmf] 

     No [image: image2.wmf] 

  

If you have answered Yes, please provide full details on a separate sheet and enclose it with the application.  

Medical information

Keele University Students’ Union has a general policy for newly appointed staff to undergo a routine medical health check at the Keele University Occupational Health Department.  If you object to this health check, please indicate by ticking the appropriate box.


Yes, I agree


No, I object

References

A minimum of two referees is required.  One of these should be your present or last employer.  References are usually taken up prior to interview of short-listed candidates.  

Please indicate by ticking the relevant box if you agree/object at this stage.








Disclosure of Relationship
Are you related to an Executive Officer or to a member of staff of the Students’ Union?


Yes

No

If yes, please give details:

How did you learn of this vacancy?


Declaration

I declare that the information given within this application is, to the best of my knowledge, correct and that all questions relating to me have been accurately and fully answered and that I am in possession of the qualifications I claim to hold. I understand that canvassing any officer or employee of Keele University Students’ Union, or giving any false information, or material omission, will make any application invalid and, if appointed may lead to my dismissal. I give my consent to Keele University Students’ Union to record, process and validate my personal information and sensitive personal data in line with the Data Protection and all other legislative provisions.
Signature






Date





  Please type or complete this form in black/blue ballpoint pen 








Forenames:





Surname/Family Name:





Address














									Post Code:





E-Mail: 


                        





Tel No.


             …………………………………….





Mobile No.


             ……………………………………..





Other relevant experience or training











Notice Required





Final Salary





Referee 2





Yes, I agree		No, I object








Name





Address














Tel. No.





Position





Referee 1 (Present or last employer)





Yes, I agree		No, I object








Name





Address














Tel. No.





Position





Please return to: Keele University Students’ Union, Keele University, Newcastle, Staffordshire, ST5 5BJ


or email to c.d.smith@keele.ac.uk









