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Club and Society Sponsorship Agreement


This template has been created to assure that all clubs and societies take a consistent approach when making agreements with sponsors. This type of written agreement is vital to ensure that the expectations of both parties are clear and concise.

Fields in GREY text will need to be filled. Text in BLUE are explanatory notes or handy tips to help you write your agreement. These notes can be deleted from the document before signing.

The sponsorship agreement must be submitted to the Students Union once the club or society and the Sponsor have signed. You can get guidance from the SU at any time, not just when it is completed. 

The SU will then evaluate the agreement and feedback to the club or society before the agreement can be approved. Submitting the application doesn’t mean the agreement has been approved. 

Be aware that there is a big difference between donations and sponsorship. VAT is applicable to sponsorship payments so please be aware that you will need to deduct 20% of the actual amount. Donations are amounts of money that you are receiving that have no specific restrictions and no contract is needed. 

Please do not use abbreviations of your Club or Society name, use the full name to assist in processing the payments to your account. 

When this form is completed and agreed by all parties, a copy must be sent to the Keele SU Finance Team so that they know where to allocate funds when they come into the Keele SU accounts. 

If you need any help in completing this document, please contact the appropriate department for student experience:

Societies:
su.activities@keele.ac.uk

Team Keele:
su.teamkeele@keele.ac.uk














Keele University Students’ Union Terms and Conditions

(NB. It is advised that all clubs/societies include the following terms and conditions with all sponsorship agreements.)

All Club/ Society Sponsorship Agreements must be reviewed and signed by Keele University Students’ Union (henceforth known as Keele SU) before the Club/ Society and sponsor sign the document.

The Club/ Society Sponsorship Agreement will only operate as a valid contract once all three parties (Keele University Students’ Union, the Club/ Society, and the Sponsor) have signed and is approved by Keele SU. 

As a Students’ Union, Keele SU has policies that do not allow the promotion of certain products, services and companies. We promote positive student wellbeing and cannot advertise tobacco, alcohol, gambling, drugs or illegal substances/ practices. 

Please note that your obligations / provisions will need to be passed and approved by the Students’ Union.

We reserve the right to refuse to distribute any material we deem unsuitable. 
If you are unsure about your promotion please send any copy, designs and/or an outline of your promotion to the either the Activities Team or the Athletic Union.

Payment to the Club/society must be made within 30 days of signing the agreement. Invoices will be produced however, payment may be made in advance by cash or cheque made payable to the Keele University Students’ Union.

All cancellations must be in writing to the Club/Society at Keele University Students’ Union. Either party may terminate this agreement with immediate effect at any time by giving written notice to the other party if the other party is in material breach of an obligation under this agreement.

Any cancellation of the agreement must be justified and agreed by all parties of the Club/Society Sponsorship Agreement.

Keele SU’s decision is final. Failure to comply with these terms will result termination of the agreement. 

The Club/ Society and Students’ Union takes no responsibility for the printing or costs of any inserts, leaflets and posters or other promotional activity. 

Marketing communications should contain nothing that is likely to cause serious or widespread offence or breech the 2010 Equalities Act. Keele SU will have the final decision on what is deemed offensive.

Each party shall comply with its obligations and duties under the General Data Protection Regulation (GDPR) and other applicable statutory or European Community provisions, regulations or guidance.

Both parties will take all proper steps to prevent the use or disclosure of confidential information, and will not itself make use of any confidential information for a purpose other than the performance of its obligations under this agreement.

In the event, that for any reason, the Club or Society should cancel all or part of this contract, or are unable to perform their obligations under this agreement, then the liability of the Club or Society shall be limited to the refund of any payments made by the Sponsor to the Club/ Society for the remaining period of the contract under the terms of this agreement.

The Club or Society accepts no liability for direct or indirect loss of profits, business or anticipated savings, indirect or consequential loss or damage, or for any destruction of data or promotional material. 

	

Sponsorship Agreement 


1. This Sponsorship agreement is between CLUB/SOCIEITY NAME, 
Keele University Students' Union Keele University Newcastle-Under-Lyme Staffordshire ST5 5BJ,  SPONSOR NAME, ADDRESS 1, ADDRESS 2, ADDRESS 3, ADDRESS 4

2. Duration of Agreement
This agreement will terminate on 31st July from the date of signature (amend as appropriate)

3. Acceptance of this agreement

3.1	Upon signing this agreement, SPONSOR NAME are bound by the Students’ Union terms and conditions (attached).

3.2	Failure to comply with the Terms and Conditions of the Students’ Union will result in termination of this contract.


4. Obligations

4.1	The CLUB/SOCIEITY NAME obligations

The CLUB/SOCIETY NAME will provide the following:
(NB. Your obligations should summarise all of the activities you have agreed to provide for the sponsor. The point below is an example of the types of activities you may have agreed with a sponsor, please add, delete or amend as appropriate. 

Handy Tip: Only agree to provide the things that you can deliver & update your sponsor as and when you complete each activity. For example, agree to achievable commitments – you cannot attend a club/bar every week of the year due to holidays etc.

4.1.1	Include SPONSOR NAME logo on all club/society clothing


4.2.	SPONSOR NAME Obligations

SPONSOR NAME agrees to:
(NB. Sponsors obligations should summarise all of the resources they have agreed to provide your activity group. The points below are examples of the types of support that you may have agreed with a sponsor, please add, delete or amend as appropriate. 

Handy Tip: Ensure that this section is accurate. It will assist the Students’ Union Finance Department as it provides a written confirmation as to what has been agreed. Be sure to refer back to your Sponsor’s obligations throughout the year, sponsorship agreements are two-way agreements and as such your activity group should ensure that sponsors deliver what has been agreed)


4.2.2	Pay the CLUB/SOCIETY NAME a fee of £INSERT no later than 30 days from the date of invoice.

4.2.3	Payments will be received in INSERT NUMBER instalments of £ INSERT  

4.2.4	Sponsor will be available for consultation should the CLUB/SOCIETY NAME require further information during the term of this contract.


Signatures

For and on behalf of the Keele University Students’ Union

	Name
	


	Position
	


	Email Address
	


	Tel Number
	


	Signature
	


	Date
	





For and on behalf of CLUB/SOCIETY NAME

	Name
	


	Position
	


	Club/ Society Email Address
	


	Signature
	


	Date
	





For and on behalf of SPONSOR NAME

	Name
	


	Position
	


	Email Address
	


	Secondary Email Address

	

	Tel Number
	


	Postal Address


	

	Signature
	


	Date
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